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CHANCGE NO 1
DoD 4000. 25- 5-M

15 Jun 94

M LI TARY STANDARD contracT ADM NI STRATI ON PROCEDURES (MILSCaP )
|. This change, published by direction of the Assistant Secretary of Defense
(Production and Logistics) (ASD (psr) ) , under the authority of popop 4140.1, Materiel
Managenent Policy, revises DoD 4000.25-5-M Feb 93, and is effective upon receipt.
Il. Incorporated in change 1 are AMCL 1, recent changes to the Transportation
Priority Codes (appendix A29 ) , updates to appendix K, codes added for use in pums,
several pages that were previously omtted, and some minor admnistrative changes.
II'l. Changes and additions are shown in bolditalics.

V. Renove pages listed below and insert revised pages.

Remove 01d | nsert New Remove A d | nsert New

vii and vili vii and villi —_—— A52-1

XVili to XiX XVil to XIX ci-1 to c1-3 cl-1 to cl-3
1-7 to 1-10 1-7 to 1-10 C19-1 and c19-2 c19-1 and c19-2
5-3 and 5-4 5-3 and 5-4 C24-1 t 0 C24-3 c24-1 t 0 Cc24-3
11-3 and 11-4 11-3 and 11-4 c25-1 and c25-2 c25-1 and c25-2
A4-1 and A4-2 Ad4-1to A4-3 El-1 and El -2 El-1 and El -2
A22-1 and az22-2 A22-1 to A22-3 E3-1 and E3-2 E3~-1 and E3-2
A24-1 A24-1 E7-1 and E7-2 E7-1 and E7-2
A2 9-1 A29-1 E8-1 and E8-2 E8-1 and E8-2
A48-1 A48-1 E19-1 and E19-2 E19-1 and E19-2
-—— A49-1 and a49-2 K-3 and K-4 K-3 and K-4
—_— A50-1 K-9 to K-23 K-9 to K-24
—-- A51-1

V. This change sheet will be filed in front of this publication for reference
purposes, after changes have been nade..
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A24  Contract Adm nistration Office Recommendati on
Regardi ng Del ayed Deliveries

A25 Contract Shipnment Advice

A26 Mode of Shi pment

A27 Cash Discount Stipulation

A28  Shi pment/ Accept ance Di screpancy Expl anati on

A29 Transportation Priority

A3 O Contract C oseout G oup

A3l Text

A32 Contract Paynent Type

A33 Contract Fund Reporting Transaction

A34 Contract Payment Deduction/ Collection

A35 Contract Obligation Variance

A36 Country Code

A37 Plus/M nus Indicator

A38 Reason for Delayed Cosing of Contract File

A39 Contract Paynent Line ltem Status

M O Special Reinmbursable Provisions

A4l Kind of Mbdification

Ad2  Stock Nunber

Ad3 Part Nunber

Ad4d  Shipnent ldentification Data

A45 MLSTRI P Data

Ad6  Quantity

Ad7 Quantity Variance

A48 Procurenent |nstrument ldentification Nunber
(PIIN)

A49  Suppl enentary Procurenent |nstrunent
| dentification Nunber (SPIIN)

AS0 Contract Line Item Nunber (CLIN)/Exhibit Line
| t em Nunber (ELIN)

A51 Type O Delivery Delay

A52 Purchasing Contracting O ficer Instructions

APPENDI X B - MILSCAP Tel econmmuni cation and

Suppl enent al Accounti ng Information

Bl Military Standard Contract Adm nistration

B2 Location of Suppl enent al

Procedures (MILSCAP) Tel ecomruni cati on
Precedence Cui de

Account i ng
Classification in MILSCAP

Vi i
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APPENDI X ¢ - MILSCAP Record Layouts

Cl Administrative Data Record #1

C2 Adm ni strative Data Record #2

C3 Accounting Cassification Record
C4 Accounting Cassification Trailer
C5 Supplies Line Item Data Record #1
Cé6 Supplies Line Item Data Record #2
C/7 Supplies Schedul e Data Record

C8 Services Line Item Data Record

C9 Acknow edgnent/ Cancel | ati on

Cl10 Mbdification Header Record/ Correcti on Header

Record

Cl1 Shipnent Performance Notice Supplies Line Item
C12 Shipment Perfornmance Notice Services Line |tem

C13 Acceptance Alert

Cl4 Acceptance Report

Cl5 Stock Nunbered RDF

Cl16 M LSTRI P Docunent Nunbered RDF

C17 Accounting Cassification Header Record

C18 Disbursenment/Collection Record
Cl19 Deduction Record

C20 Variance Record

C21 Line Item Report Record

C22 Text Header Record

C23 Contract Conpletion Statenent
C24 Uncl osed Contract Status

C25 Contract C oseout Extension

APPENDI X D - Reserved

APPENDI X E - MILSCAP Validation Criteria

El Adm nistrative Data Record #1

E2 Adm nistrative Data Record #2

E3 Accounting Cassification Data Record
E4 Accounting C assification Data Trailer
E5 Supplies Line Item Data Record #1

E6 Supplies Line Item Data Record #2

E7 Supplies Schedul e Data Record

E8 Services Line Item Data Record
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PAGE
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C2-1
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C4-1
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C7-1
C8-1
Co-1
Cl10-1
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DEFI NI TI ONS AND TERNS

ACCOUNTING CLASSI FI CATI ON REFERENCE NUMBER (nRN) . A two position
al phanumeric control code assigned (in accordance wth DFARS 204. 7108) to
each accounting classification used in a single contract.

ADP PO NT. The activity which provides Automatic Data Processing (ADP)
services to the contract admnistration office (cao) or the purchasing
office (PO ; usually the field activities of the Defense Contract
Managenment Conmand (DCMC) . (In the case of a purchasing office or a

pl ant cogni zant CAO, the ADP activity may be collocated with the Cao/po
or it could be located at some other renote site.)

AUTOMATIC DI G TAL NETWORK (AUTODIN) . A conputer controlled,
el ectronic, fully secured, high-speed, common user, data conmunication
system that provides both direct user—to-user, and store and forward

message switching service for DoD and ot her Governnent Agencies on a
wor | dw de basi s.

BATCH SEQUENCE CODE. A sequential code assigned by the paying office
to each cpN record for batch control purposes. Each batch begins with
al pha A and runs through Z (except that | and o0 are not used), then
repeat when needed. The purpose of the batch sequence code is to

| dentify the sequence of the records thati make up the CPN.

earcy SER|I AL N»BER. a consecutive number assigned by the paying

office to each batch of CPNS. ©Onl October each batch for each account-
Ing point begins with 001. The batch serial nunber identifies the nunber
of batches transmtted to the specific accounting point since the first
day of the fiscal year.

CLIN. An abbreviation of contract line item nunber (CLIN) which is used
for identifying an item of supply or service on a contractual docunent.
(See DFARS 204.7104. )

CONTRACT ABSTRACT. A representation, in nachi ne processable form of
key elenments of contractual data.

CONTRACT ADM NI STRATI ON OFFI CE (ca0) . A DoD Contract Administration
Servi ces (cas) Conponent which perforns assigned functions, or a
purchasing office which retains functions related to the admnistration

XVI |
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of contracts. (Included in this definition are all geographic and
pl ant—type organi zations of the Mlitary Departnents engaged in the
performance of field contract admnistration services.)

CONTRACT MODIFICATION. Any witten alteration in the specifications,
delivery point, rate of delivery, contract period, price, quantity, or
ot her contract provision of an existing contract, whether acconpanied by
unil ateral action in accordance wth a contract provision, or by nutual
action of the parties to the contract. It includes: (1) bilateral
actions such as supplenental agreenents and (2) unilateral actions such
as change orders, admnistrative changes, notices of termnation, and
notices of the exercise of a contract option.

DOD CONTRACT ADMINISTRATION SERVI CES (CAS) COMPONENT. ADoD
office listed in DLAH 4105.4, “DoD Directory of Contract Adm nistration
Services Conmponents,” performng contract adm nistration services.

ELIN. »2n abbreviation of exhibit line item nunber (ELIN) which is used
to identify an item of supply or service listed on an exhibit or schedul e
formng a part of a contractual docunent. (See DFARS 204.7105.)

INVENTORY CONTROL PO NI (ICP). The organizational elenent within a
distribution systemwhich is assigned responsibility for systemw de
direction and control of materiel including such managenent functions as
the conputation of requirements, the initiation of procurenment or

di sposal actions, the devel opnent of worldw de quantitative and none-
tary inventory data, and the positioning and repositioning of materiel.

M LI TARY STANDARD REQUISITIONING AND | SSUE PROCEDURES

(MILSTRIP). A system of standard data el enents, codes, forns, and
formats for the requisition and issue of materiel, adaptable to both
manual and mechani cal docunent preparation transm ssion and processing.
MLSTRIP is applicable to all DoD activities requisitioning on wholesale
distribution systens, to civil Agencies requisitioning on the mlitary or
Ceneral Services Admnistration (GSA) distribution systens, to foreign
government requisitions under the MIlitary Assistance Program (MAP), and
to contractors requisitioning Governnent furnished materiel in connection
wth contracts for repair, rebuild, and overhaul. (See DoD 4000.25-1-M)

M LI TARY STANDARD TRANSACTION REPORTI NG AND ACCOUNTI NG

PROCEDURES (MILSTRAP). A standard inventory accounting system which
provi des uniformcodes and formats for processing and recording receipt,
adj ustment, and issue transactions. MILSTRAP is applicable to inventory

KXviil
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control, stock control, and storage activities of the Mlitary Services
supply distribution systens. (See DoD 4000. 25-2-M)

M LI TARY STANDARD TRANSPORTATION AND MOVEMENT PROCEDURES

(MILSTAMP) . A system of standard data elenents, codes; forms, formats,
rul es, and nethods for shipnent of materiel within the Defense
Transportation System (DTS) . M LSTAMP applies to shipnents originating
at Governnent facilities (including GSA depots) and at contract
facilities which termnate at mlitary installations or at foreign
government destinations under the MAP Grant Aid. (See DoD 4500. 32-R.)

PIIN.  An abbreviation of procurenent instrument identification nunber
(PIIN) which is used for identifying contractual docunments and
controlling MILSCAP transacti ons. (See DFARS, subpart 204.70.)

PRIMARY CONTRACT ADM NI STRATI ON OFFI CE (PRIMARY CAO). The DoD
Contract Adm nistration Services (CAS) Conponent reflected in the

“Adm ni stered By” block of the contract or the purchasing office when the
“Adm ni stered By” block of the contract is blank.

PROVI SI ONI NG ORDER. A witten notification to a contractor to deliver

spare repair parts against a line itemalready contained in a contractual
| nstrunent. (Both delivery date and prices may be estinmated on the order
subject to later definitization on a supplenmental agreenent.)

PURCHASI NG OFFI CE (PO. The office which awards or executes a
contract for supplies or services.

X-OVERPUNCH . A punch in the IIth row, sonetines referred to as the
X-row, of an 80 position record.




